LEAD How to Upload, Register & Submit
a loan into the Lead+ Website

Log into the Lead+ Portal: hitps://www.leadpluswholesale.com/

( BROKERLOGIN )

Contact Us
Email brokersupport@leadpluswhalessle.com

From the Lead+ portal home page, select ‘Add New Loan’.
o Select the Username for the Loan Officer and Processor from the drop downs.
(Select your own name if you are the one inputting this file)

+ |f the originator is incorrect... YOU WILL NEED TO START THE FILE OVER!
o Click ‘Next’

LEAD*

Waelcoma Pipeline Esign Loans

Add New Lean Scenaries Policies, Procedures & Forms

Select Contacts

Select Contacts

COMPANY NAME Eman

I
Add Loan Officer Contact X Add Loan Processor Contact X
Loan Offcer Company * Loan Offier * Loan Processor Company * Loan Processor *
Test Brokerage Select cont D Test Brokerage Select contact
A Test Brokerage
0 9 O Loan Offcer 0 Test Brokerage o] Lozn Processar
S Company a = Company =
Cell
Office:

Cell;
Office:
Fax:

Fax

I
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LEAD How to Upload, Register & Submit
a loan into the Lead+ Website

Import the loan from the
Mismo 3.4 file or manually
enter the information.

Loan Data Source

Data Format

®) Import Loan Data From ULAD / ILAD (MISMO 3.4) File

Manual

Upload

Browse: LOCAL DRIVE

s}

leStuladaUeXpOT-02242026.3mi

Back Go to Register Loan Form

Confirm all data prior to registering the loan.

e Enter the Estimated Closing Date
o Click “Next”

Add New Loan Scenarios Policies, Procedures & Forms

Additional Information

Enter: Purpose of Loan, Property Type, Mortgage Type Applied For

Mortgage Type Applied For

®) Purchase B

Section of the Act
Cash-Out Refi [setectan Option [ ~]
VA
No Cash-Out Refi VA Entitiement Amount
Secondsry |
Construction VA Loan Code
Investment ‘smm an Option E ‘
Construction - Perm Funding Fee Exempt Status
7] FA Secondary Residence ‘Se\tdan Option | ~ ‘
Other [ Borrower/ Co-Borrower are Married
Gross Rent QOccup. Rate -
Other Description _) USDA-RD
Gov't Loan Type

‘Se\enan Option | ~ |

*x,c | DO NOT CLICK HELOC or OTHER
X,
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After the file is reviewed with all appropriate fields completed, the file is ready to be
registered. Click the ‘Register’ button on the right side of the form.

i= LOAN SUMMARY

Additional Information

If you are missing anything, you will get a hard stop error message. Complete the
information needed, “save” and click the ‘Register’ button again.

FIELD 1D REQUIRED FIELD MAME

The file is now registered and generated a loan number.

Loan £ TST2312X214930
$0.00

Test Homeowner Conventionsl | Intere:
CA Total Loan Am... Lean

se Purchase

0.000% Stared
0.00% / 0.00% m 9

S URLA / Lender Loan Information
B vra
Addtional Informetion / + Save Next
Credit Reissue: DO NOT RUN AUS
e Click “Credit Reissue-AUS” tab on the left navigation panel
e Click “Order Credit”

Credit Reissue - AUS

AUS Preference

Fannie Mae / DU Freddie Mac / LPA

) Croci Reissue - AUS

LOAN ACTIONS
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e Confirm Borrower name

e Enter the Credit Provider from the drop-down menu

e Enter the Credit Reference number

e Entfer the Username and Password (clear the password field 1)
e Click “Reissue Credit”

Order Credit x

Order Credit Report

o You must order credit for John DeniseFebruary Homeowner & mary mom before AUS order can be placed.
Credit Details Report Details Provider Details
Borrower Pair * Request Type * User Name *
| ~ | Joint |~ | | |
Credit Provider * Report Type * Password *
| - | Tri-Merge | - | JP........ |

BranchiD

|Z| Save Login Information

() New Credit Report R
Clear field and

enter your
Credit Provider
Password

I ® Re-issue Credit I

Reference Number

Re-issue Credit

IMPORT LIABILITIES

Click on “Documents” to browse for files or drag and drop files into the unassigned
folder. NOTE: Conditions will be uploaded here too.

B v

ﬁ Product Pricing & Lock Max aitachment size is 200 MB. View Supported Files. [ H “ “ ] @ @

@) Loan Estimate Fee

Y Management All Borrowers

&) Documents
[UNASSIGNED] Drag & Drop flles here or Brawse for files

The items needed to submit your file for initial disclosure review are:

e Broker Submission Sheet

e Escrow Fee sheet or We will use the Smart Fees
e Credit Reissued

e LOssigned and dated 1003

e Purchase Contract (if applicable)

e 3@ party Processor invoice (if applicable)
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After the file is complete and all the required information is uploaded and validated,
you can now submit your file.

Click ‘Submit Loan’ from the left side panel.

There will be one last opportunity to view the file, but you won't be able to make
changes here. Once verified, select ‘Confirm’ on the top right of the form.

Submit Loan | E=3
Overview -
Application Date Submission Status Initial Submit Loan Date Last Submit Loan Date
02/24/2026 - - -
Borrower Co-Borrower
First Name: John First Name mary
Middle Name DeniseFebruary Middie Name -
Suffix - Suffix -
Last Name: Homeowner Last Name mom
Cell Phone Number 555-333-1976 Cell Phone Number
Email Address Iobootcamp2+VitoGino4444agmail.com Email Address -
SSN ###-##-5000 SSN e reree
Subject Property Address
Street Address 2705 Winding Lane Property Type -
City ‘Sacramer nto Occupancy Type ‘OwnerOccupied
State CcA Number Of Units 1
Zip 95822
LOAN ACTIONS County Sacrame; o
\mport Additional Data Product & Pricing Loan Details
Loan Program - Loan Purpose Purchase
Loan Type Conventional Purchase Price $500,000
Interest rate 6.990% Base Loan Amount $475,000
Price. N Total Loan Amount $475,000
Lock Expiration date - Estimated value $500,000
Interest Only(Months) Appraised Value $500,000
Authorization Term 360
Estimated Closing Date 03/27/2026 o
. Sa 2 Total Loan Am... $300,000.00 Loan Purpose:  Cash-Out Refinance Loan To Value.. 60.00%/78.40% m m = 4

. “You have successfully sent the *Submit to Lender® notification.

fenu... Submit to Lender

If you are missing any information to submit your file, you will get a hard stop with a pop
up of what you are missing.

e Upload the missing e — S EE——————
documents.

@ Docimants Missing Atiachments

e Click ‘Update’ ot et St Fores o i . St
e Click ‘Submit’ again. Reauired Bocuments

BROKER SUBMISSION FORM

Drag & Drop files here or Browse for files
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Important things to Remember:

1. Registering a loan and saving a loan are essentially the same thing. If you try to
leave the form to access something else on the site, it will warn you that you
haven't saved. The same requirements for registering apply to saving.

2. If aloanis lost prior to registration, the data is lost and there is no way to recover
it.

3. If you try to register a loan prior to filling out the minimum required fields below,
the message is as follows:

Error Detalls X

Field Errors

Field 14: State => Your organizetion is not spproved ta submit loans of this type. Please contact your Account Executive for sssistance,

| I
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